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Basic Blackboard Skills Assumed

ÅUploading Files

ÅPosting text-only Announcements

ÅAccessing the Gradebook and Adding 
Assignments

ÅEmailing Students

ÅCustomize Course Shell



To Be Covered

ÅSetting up a Discussion Board

ÅSetting up Groups

ÅUsing the Blackboard Equation Editor

ÅManaging a Discussion on the Discussion 
Board

ÅGrading a Discussion



Setting up a Discussion Board

ÅTwo ways to access the Discussion Board

ïFrom the Communication Link

ïBy Adding the Discussion Board Tab

ÅTo access from the Communication Link

ïCommunication ĄDiscussion Board



Setting up a Discussion Board

ÅTo access  from the Discussion Board Tab we 
first have to add it.

ïClick on Control Panel

ïSelect Manage Course Menu

ïAdd Tool Link

ïSelect Discussion Board

ïPress Submit.



Setting up a Discussion Board
ïReturning to the main page you can see the 

change

ïClick on the new Discussion
Board link to return to the
Discussion Board page.

ÅMaking the Discussion Board accessible is 
required if you want the students to use it.

ÅNext, we need to add a Forum so that 
students can post.



Setting up a Discussion Board
ÅFrom the Discussion Board page, select Add 

Forum.

ÅThree sections

ïInformation for name
& description

ïAvailability

ïSettings



Setting up a Discussion Board
ÅChoose a name and describe the purpose of 

the forum.

ÅSet availability dates.  Do you want to delay 
opening? Do you want to close it before the 
final exam?  You can specify
date and time.  Check the 
boxes you want to apply.
Check nothing, it will remain
open until course deletion.



Setting up a Discussion Board
ÅForum Settings allow you a number of 

customizable options.

ïDeletion?

ïQuote feature?

ïAttachments?

ïStudent created threads

ïReceive email on posts?

ïModeration?

ïGrading?



Setting up a Discussion Board
ÅFor discussion boards with little traffic, it is wise to allow 

subscriptions and to subscribe yourself, especially Q&A 
discussions.

Å It will prevent you from having to check into the board 
frequently.

ÅThe system will email you when there is a post.

Å If you receive the text of the post, you will know whether you 
need to respond.

Å If you activate the subscription feature, a link for subscribing 
will appear at the top of the forum once you enter it.


