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A Uploading Files

A Posting textonly Announcements

A Accessing the Gradebook and Adding
Assignments

‘A Emailing Students
A Customize Course Shell
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Basic Blackboard Skills Assumec




To Be Covered

" -

A Setting up a Discussion Board
A Setting up Groups
| FA Using the Blackboard Equation Editor

A Managing a Discussion on the Discussion
Board

A Grading a Discussion
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Setting up a Discussion Boarg

A Two ways to access the Discussion Board | |
. i From the Communication Link
I By Adding the Discussion Board Tab

A To access from the Communication Link
Ry CommunicatiorA Discussion Board

Clas:




have to add It.

etting up a Di

elect Manage Course Me

Announcements
Syllabus

VIEWTOD)

Course Tools
B communication
#¢ Course Tools

3 Course Map

@ Tue,

A To access from the Discussion Board

BUS CALCULUS Il (&

scussion Boarc

ab

Content Areas
Syllabus

—>

BU.

LCULUS Il

Manage Course Menu
Course Design
Manage Tools
Settings

Recycle Course

Course Copy

Import Course Cartridge
mport Package

Export Course

Archive Course

MATH13:

> MANAGE COURSE MENU

[E3 Manage C

ourse Menu

Add (2% Content

ea| (F Tool Link [ Course Link @3 External Link

(L] - Clas:
i Click on Control Pan =] N ———— |
Welc Announcements Discussion Board
@ Refresh Course Calendar Collaboration
@) Detail View Twill Staff Information Digital Dropbox —
. Tasks Glossary Manager
nm i
aln il Send Email

I Select Discussion Board

1 ¥/ Announcements

Announceme

[ Add New Area

ress Submit o

Type

S

I Add Tool Lin
S
P

Name

Available for Student/Participant users

@ Submit Dropbox
Email
. Glossary
o & Groups
Click Submit to finish. Click Cancel to quit Manual

nts

2 v Syllabus

Content Area

Discussion Board v
Announcements

Calendar

Collaboration

Communications Area

Course Objectives

Dictionary / Thesaurus
Discussion Board

McGraw-Hill Course Connector
Message

My Grades

Observer Tools

Personal Information
Registration Block

SoftChalk RESTful Senice
Staff Information

Tasks
Tools Area
WebEx Session Manager

| |
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Setting up a Discussion Boargi '
I Returning to the main page you can see the |

change-

I Click on the new Discussion
Board link to return to the
Discussion Board page.

A Making the Discussion Board accessible is
required If you want the students to use It.

A Next, we need to add a Forum so that
students can post.
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Forum.

Three sections

Information for name
& description

Avallability
Settings

BUS CALCULUS Il (84238) (MATH132-002-84238-AU-2009) > DISCUSSION ARD > ADD FORUM
Add Forum

@ Forum Information

* Name

Description

“[Normal v |[3 %] [TmesNewRoman %| | B 7 U & | % X

WL BRR® o QO VAZ HFOOF

“|Path: body

@ Forum Availability
Available @ Yes O No

Choose date and time restrictions  [] Display After [ Display Until

Dec v|[20 ¥[2009 ¥|[& [Dec v|[20 v[2009 ¥
05 ¥ (40 || PM ¥ | 05 ¥ |40 ¥ ||PM v

© Forum Settings

[C] Allow anonymous posts
[ Allow author to remove own posts
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Settlng up a Dlscussmn Boar ~

R Choose a name and describe the purpose of
- the forum. |

A Set availability dates. Do you want to delay § |

" | opening? Do you want to close it before the fi -
"} final exam? You can speci -

date and time. Checkthe ... ..o .. J
boxes you want to apply.
Check nothing, it will remai ..

@ Forum Availability

'
n [] |
O en ntl CO r e e etlon — woighioy |
u u S n Choose date and time restrictions [] Display Ater [ Display Until
Mar %[/ 02 v|2010 v Apr ¥ 2010 v
01 %[/ 00 ¥| AM v 01 v
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Setting up a Discussion Boarc

A Forum Settings allow you a number of
customizable options.

Deletion?

Quote feature?
Attachments?

Student created threa
Receilve email on post
Moderation?

Grading?

01 v (/00 v||AM v 01 v |00 | A1 v
€ Forum Settings

[] Allow anonymous posts
[ Allow author to remove own posts
All posts
Only posts with no replies
[] Allow author to modify own published posts
[] Allow post tagging
Allow users to reply with quote
Allow file attachments
Allow members to create new threads
Subscribe @)

Do not allow subscriptions
() Allow members to subscribe to threads

) Allow members to subscribe to forum
Include body of post in the email
Include link to post
[J Allow members to rate posts
[] Force moderation of posts

Grade (@ No grading in forum
) Grade Forum: Points possible
) Grade threads
@O Submit

Click Submit to finish. Click Cancel to quit
" Required Field
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A\ The system will email you when there is a post. |
A If you receive the text of the post, you will know whether yoll.

S S

= = » —_— . -

subscriptions and to subscribe yourself, especially Q&A

discussions. |

It will prevent you from having to check into the board 1
frequently. |

need to respond. |
If you activate the subscription feature, a link for subscribing

will appear at the top of the forum onw. L

Setting up a Discussion Board I

A\ For discussion boards with little traffic, it is wise to allow




