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Basic Skills Assumed i
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A Ability to navigate the Internet

e A Copy and paste text

\AEmall

§AAccess files on hard drive

<ALow level comput er i
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To be Covered =
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A Post text-only Announcements (slide 7)

Aoy A Upload files, add folders and external links
to existing course components (slide 12)

\lAAdd course components to menu (slide 26)
\4 A Customize look of menu (slide 34)

“~ A Access gradebook and add assignments

A Email students (slide 54)

A Add Staff Info (slide 56)

AAdd dates to Calendar (slide 59)
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Login to Blackboard =
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A Go to the access point for Blackboard. It

will be different for every school. CSCC
has a link to It on their main screen.

A Type your username and password. For
CSCC 1t0os the same

Login Here
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Blackboard Main Page
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ABl ackboardds mai n
announcements and the courses you are
teaching(or taking). Click on one.
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Courses: Quick View A
¥ f» ﬁb ® Courses you are teaching:
£ Beginning Algebra | (84029
3 Bus Calculus I (84236)
0 College Algebra (84291)
0 Condensed Algebra | (87557
0 Condensed Algebra Il (34289
& Intermediate Algebra (84180

You are not currently participating in any cour.es

Student Information @

located on the gmun
Jloor of the ERC C/

7 cickior more nfo

Courses you are teaching:
£ Beginning Algebra | (84029
& Bus Calculus Il (84236)

& College Algebra (84291

=
4
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R Condensed Algebra | (87557
mCc d Algebra Il (94289)
https://web.cscc edu/IPF/ipf.aspx R Intermediate Algebra (84180}
My Announcements @ My Commu 'S (-}

No system announcements have been posted in the last 7 days. You are not currently participating in any organizations.
No course announcements have been posted in the last 7 days.

more
No tasks due.

My Calendar

No calendar events have been posted in the last 7 days

more.
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Blank Course
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A Before we make any changes to the course:™

it will look like this:

i
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il

. ® Columbus State
W | Community College

3 \
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INCEME

December 14, 2009 - December 21, 2009
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N T S d

AWedd first | ike to
welcoming students to the course.
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~ Add Announcement .
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A Click on the Control Panel link on the Ieh

4> menu. p—— e
A On the left side of the Contro} [z | . .

z Panel page, under Course Toolgs=—— =

S click on Announcements. L

A Every time you want to add
or modify announcements
go here.
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~ Add Announcement
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A Click on Add Announcement ‘\

e 20-84291-AU-2009) > CONTROL PANEL > ANNOUNCEMEN

A In the text box at the ..~
top, type the message. ==, e o

o A Be sure to include a title.

work like Word with
Bold, Italics, justify, etc. ...
type commands.
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® Add Announcements
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A Permanent announcements

will always be displayed

at top on the front page, otherwise
it will come off the front page

after 7 days. Welcoming messages
are best as permanent.
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You can delay an

announcement and have it open
at a certain time or have it stop
showing on a certain date & time.

1l 1 F

A You can email the announcement
to the class.
Email is always immediate.
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